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HHOJIOKEHHUE

0 3aLIUTe MePCOHATBHBIX JAHHBIX PA0OTHUKOB H 00y4aIOLIMXCS
MYHHIUNIAJIBHOTO OK1KETHOT0 00111e00pPa30BaTEILHOT0 YUPekK/IeHUs 0CHOBHOI
o0meo0pa3oBareabHOM MKO0JbI Ne26 um. U.A.Ilyinna

cT-ubl Jo/mkanckoit MO Eijickoro paiiona
(HanMeHOBaHUE 00pa30BaTEIIHLHON OpTaHU3AINH)

Hacrosimee [lonokeHue o 3amure NEpCOHANbHBIX JAAHHBIX PAOOTHUKOB M OOydarolUXCs
(manee — Ilonoxxenue) pa3paboOTaHO C LEJBIO 3aITUTHl HH()OPMAITH, OTHOCSIICHCS K JTMYHOCTH U
JUYHOW JKU3HU pPabOTHUKOB M oOydaromuxcs MBOY OOl Ne26 wm.M.A.Ilynuaa CT-11BI
Homxanckoit MO Eiickoro paiiona (nanee — Lllkona), B cooTBeTcTBUM ¢ IyHKTOM 1 crathu 23,
crarbeit 24 Koncturyuu Poccuiickoit denepanuu, ['maBoii 14 TpynoBoro xojaekca Poccuiickoit
Oenepanun 1 DenepanbHpiMu 3akoHamMu oT 27 urong 2006 roga Ne 149-03 «O6 unpopmanuy,
MH(OPMAIIMOHHBIX TEXHOJIOTUSX U O 3amuTe uHdopmarumn», ot 27 utong 2006 roga Ne 152-03
«O mepcoHaNbHBIX JAaHHBIX» U MHBIMM HOPMAaTHBHO-TIPABOBBIMHU akTaMmu, oT 29 nekabps 2012
roga Ne 273-®3 «O06 oOpazoBanuu B Poccuiickoii @enepaium».

1. O0ume moJI0KeHUuA

1.1. ITepconanbHple JaHHBIE — JTH00ast WH(MOPMAIHS, OTHOCAIIASACS K ONPEACIEHHOMY HIIH
OTpe/ieNiieMOMY Ha OCHOBAHMU TakoW HHpopMmammu ¢duznueckoMy Juny (CyObekTy
MEPCOHATBHBIX JAHHBIX), B TOM YHCJIE ero (GaMWIvs, UMs, OTYECTBO, TOJ, MECSII, JlaTa U MECTO
POXKJIIEHUs, aJipec, CeMeWHOoe, COLHUAIbHOE, HMYILECTBEHHOE TIOJIOKEeHUE, 00pa30BaHueE,
npodeccus, J0X0abl, Apyras nHPOopMaIHs.

1.2. TlepcoHnanpHbie qaHHBIE paOOTHHKA — WHGpOpPMAIUs, HeoOXoauMmas paboTOJaTeNI0 B
CBSI3H C TPYAOBBIMU OTHOIIEHUSMU M Kacarollasicsi KOHKPETHOTO pabOTHUKA.

[TepconanpHbie maHHBIE 00y4aromuxcst — nHGopmanus, Heooxoaumas [llkone B cBs3HM C
OTHOIICHUSIMH, BO3HUKAIOUIUMHU MEXAY OOyJarolmuMcs, €ro poAUTEIsIMH (3aKOHHBIMH
npeacraButensimu) u Ikomoii.

1.3. OO6paboTka MEpCOHANBHBIX NAHHBIX — JACWCTBUS (ONEpalKU) C MEePCOHATbHBIMU
JaHHBIMU, BKJIIOYasi cOOp, CUCTeMAaTU3alliI0, HAKOIJICHUE, XpaHeHHe, yTouHeHne (0OHOBIICHHUE,
W3MEHEHHE), HCIIOJIb30BAHME, PACIPOCTpaHEHHE (B TOM YHMCIE Iepenady), oOe3IrurBaHuE,
OJIOKMPOBAaHNE, YHUUTOXKEHHUE ITEPCOHATBHBIX TaHHBIX.

PacripoctpaHenne mnepcoHaANbHBIX [aHHBIX — JEHCTBUS, HaIlpaBJICHHbIE Ha Mepenady
MePCOHAIBHBIX JAHHBIX ONpEeAeNEHHOMY Kpyry Jull (1epeaadya nepcoHalbHbIX JAHHBIX) WM Ha
O3HAKOMJICHHE C TIEPCOHAIBHBIMH JaHHBIMH HEOTPAHHMUYEHHOTO Kpyra JHI, B TOM YHCIE
oOHapo0BaHME MEPCOHANBHBIX JAaHHBIX B CPEICTBAX MAacCcOBOW WMHGOpMalUHU, pa3MelieHUE B
MH(OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX ~ CETAX WM  OPENOCTaBIEHHWE  JOCTylma K
MePCOHATBHBIM JTAaHHBIM KaKUM-JIHM00 UHBIM CIIOCOOOM.

Hcnonb3oBaHue NEPCOHANBHBIX JaHHBIX — JEMCTBHsS (Omepanuu) C IMEePCOHAIbHBIMU
JAHHBIMU, COBEpILIaeMbIE OTEPATOPOM B IENAX MPUHATHS PEIICHUN WM COBEPIICHUS WHBIX
JEUCTBHM, MOPOXKAAIONIUX FOPUINUECKHE TTOCIEICTBUS B OTHOIIEHUN CYOBbEKTa MepCOHaIbHBIX
JAHHBIX WU APYrUX JUI TUOO MHBIM 00pa30oM 3aTparvBaroIIUX MpaBa U CBOOOABI CyObeKTa
MEePCOHATBHBIX JAHHBIX WU APYTUX JIHII.

OOmenocTynHple  MEpCOHANbHBIE JaHHbIE — TEPCOHANbHBIE JaHHBIE, JIOCTYI
HEOTPAaHHUYEHHOTO Kpyra JIMIl K KOTOPBIM MPEJOCTaBIEH C COrIacus CyObeKTa MepCOHaIbHBIX
JTAHHBIX WM Ha KOTOPHIE B COOTBETCTBHM C (hefepalbHBIMU 3aKOHAMHU HE PacCHpOCTpaHsSETCs
TpeboBaHuE cCOONMIOIeHUsT KOH(DUICHIIMATEHOCTH.

1.4. K mepcoHanbHBIM JaHHBIM pa0OTHHUKA, TIOMy4aeMbIM paboToaTeNeM | MOANISKAIUM
XpaHEHUI0 y paboToaaTens B MOPSAKE, MPEAYCMOTPEHHOM JEHCTBYIONIUM 3aKOHOIATEIbCTBOM U
HacTosiuM [losio)keHreM, OTHOCSATCS CIENYIOIINE CBEJICHUS, COJIepKalIiuecs] B TMYHBIX Jeax
pabOTHHKOB:

— MACTIOPTHBIE TaHHBIE PAaOOTHHKA,;



— HH;

— KOIIMS CTPAXOBOT'0 CBU/IETENILCTBA FOCYIaPCTBEHHOTO IIEHCUOHHOI'O CTPAaXxOBaHHUS;

— KOIUSl JIOKYMEHTa BOMHCKOTO yd4era (Uii BOCHHOOOS3aHHBIX M JIMII, IOJJIEKAIIUX
MPU3BIBY Ha BOCHHYIO CIIYK0Y);

— KOTHs IOKyMeHTa 00 00pa30BaHUU, KBATH(PUKAIMH WM HATWYAH CIICIIUATBHBIX 3HAHUN;

— AQHKETHBIE JaHHbIE, 3aI0JHEHHbIE PAOOTHHKOM IpU MOCTYIUIEHUH Ha paboOTy WM B
nporecce paboTel (B TOM uyHcie — aBToOMOrpadusi, CBEIACHUS O CEMEHHOM IOJIOKECHUH
paboTHUKa, IepeMeHe (aMUIHN, HATMIUH JIETSH U MKIUBCHIICB);

— JIOKyMEHTHI O BO3PACTe MAJIOJIETHHUX JIETEH U MeCTe UX 00y4eHUS;

— JIOKYMEHTBI O COCTOSIHMM 3JI0pOBbS JA€TEH U JPYTrUX POJICTBEHHUKOB (BKJIHOYAs CIIPaBKU
00 MHBAJMIHOCTH, O HAJTMYUHU XPOHHUECKUX 3a00J1eBaHuil);

— JIOKYMEHTBI O COCTOSIHUHM 3/I0pPOBbs (CBEIACHUS 00 MHBATUIHOCTH, O OCPEMEHHOCTU U
T.IL.);

— HHBbIE JOKYMEHTBI, KOTOpbIE C Yy4YeTOM cHeuu(ukud paboThl U B COOTBETCTBUHU C
3akoHoJarenscTBOM Poccuiickoit denepanuy JOKHBI ObITH NMPEABABIEHB PAOOTHUKOM MpU
3aKJIFOUEHUU TPYAOBOIO JOTOBOpa WM B MEPUOJ €ro JAeHCTBUSA (BKIIIOYas METUIIMHCKHE
3aKJIIOYEHUS, npenbsBiIsieMble  pa0OTHUKOM  NpU  TMPOXOXKJIEHUH  00sI3aTENIbHBIX
MIpeIBAPUTENIbHBIX U EPUOINYECKUX MEAUIIMHCKIX OCMOTPOB);

— TPYAOBOM JOTOBODP;

— KOIIMH MPUKA30B O MPUEME, NTEPEBOIAaX, YBOJIbHEHUH;

— IIMYHas KapTouka 1o ¢popme T-2;

— 3asBJICHUS, OOBSICHUTEIbHBIE U CIIy’KEOHBIE 3aITUCKHA PaOOTHUKA;

— JIOKYMEHTHI O MPOXOXKICHUH paOOTHUKOM aTTECTAIIMH, TOBBIIICHUS KBATH(PUKAIUY;

— UHBIE JOKYMEHTBI, COJEp)Kalllue CBEACHHUA O PpabdOTHUKE, HAXOXKJECHHE KOTOPBIX B
JUYHOM Jene paboTHUKAa HEOOXOOUMO i JOKYMEHTAJIBbHOTO O(OpMIIEHHS TPYIOBBIX
MPaBOOTHOILIEHUI C pPaOOTHUKOM (BKJIIOYasi MPHUTOBOPHI CyAa O 3alpere 3aHUMaThCs
MeJaroruyecKoil e TeNbHOCTHIO WM 3aHUMAaTh PYKOBOSILINE JOKHOCTH).

1.5. K mepcoHanpHBIM JaHHBIM OOydJaromuxcs, mojgydaeMbiM [lIkomoi u momiexamum
xpanenuto B lllkone B mopsake, MpeIyCMOTPEHHOM [EHCTBYIOUIUM 3aKOHOJATEIbCTBOM H
HactosiuM [losioskeHreM, OTHOCSATCS CIENYIOIIUEe CBEJICHUS, COJIepKalliuecs] B JMUHBIX Jelax
00yJaroImXxcs:

— IOKYMEHTBI, YAOCTOBEPSIOIINE JIMYHOCTh 00ydaronerocs (CBUIETENILCTBO O POXKACHUU
WJIU TIACTIOPT);

— JIOKYMEHTBI O MeCTe IPOKUBAHMUS,

— JIOKYMEHTBI O COCTaBE CEMbH;

— IacMOPTHBIE IaHHbIE POJIUTENEH (3aKOHHBIX MpeACTaBUTENCH ) 00ydarolerocs;

— JIOKyMEHThl O TOJNy4eHHH OoOpa3oBaHUs, HEOOXOAMMOIO JJsi TMOCTYIUICHUS B
COOTBETCTBYIOIIUHN KIacC (JTMYHOE JIEN0, CIpaBKa ¢ MPeIbIAyIIero Mecta yueOsl U T.11.);

— TIOJTUC MEJIUIIUHCKOTO CTPAXOBaHUS,

— JOKYMEHTBl O COCTOSIHUH 3J0pOBbSl (CBeAeHUS 00 WHBAIMIHOCTH, O HaJIHYUU
XPOHUYECKUX 3a00JI€BaHMM, MEAUIIMHCKOE 3aKII0YeHHE 00 OTCYTCTBUU MPOTHBOIMOKA3AHUN AJIst
oOyueHusi B 00Opa3oBaTeNbHOM YYPEKICHUM KOHKPETHOTO BHJA WU THUIIA, O BO3MOXXHOCTH
U3yUYEHHs TIPEIMETOB, MPEACTABIISIIOIIMX NOBBIIIEHHYIO ONACHOCTH JUISl 3I0POBbS U T.11.);

— JOKYMEHTBI, MOJTBEPKAAIONINE MPaBa Ha JOMOJHUTEIbHbIE TapaHTUU U KOMIIEHCAIIUU
10 ONPEETICHHBIM OCHOBAHUM, MIPEyCMOTPEHHBIM 3aKOHOAATEIbCTBOM (POAUTENN -UHBAIUIBI,
HEMOJHAs CeMbsl, peOCHOK-CUPOTa U T.11.);

— UHBIE JIOKYMEHTBI, COJEp’Kalllie IEepPCOHAJIbHbIE JaHHbIE (B TOM YHCIE CBEACHHA,
HeoOXoAMMBIE  JUId  TpelocTaBieHUs  oOydaromemycss TapaHTUH W KOMIICHCAIH,
YCTaHOBJIEHHBIX JEHCTBYIOIIUM 3aKOHOIATEIBCTBOM).

PoauTenu (3aKoHHBIE TIPEACTABUTENN) MOTYT COOOIIUThH UHbIE CBEJICHHUS, C KOTOPBIMU CUUTAIOT
HY>KHBIM 03HAaKOMHUTH PAOOTHHUKOB ITKOJIBI.

2. OcHOBHBIC YCJIOBHSI POBeeHUs 00pa00TKH NePCOHAIBHBIX JAHHBIX
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2.1. Illxonma  ompegensier  00bBeM, coaepkaHue oOpabdaTbIBAEMBIX MEPCOHATBHBIX
JaHHBIX pabOTHHKOB U OOydarommuxcs, pyKOBOJCTBYsCh Koucturynueit Poccuiickoi
O®enepaunn, TpynoBeiM koaekcoMm Poccuiickoir ®enepaunu, PenepanbHbIM 3aKOHOM OT
29.12.2012 r. Ne 273-@3 «O6 oOpazoBanuu B Poccuiickoit ®enepanun», denepaibHbIM
3akoHOM OT 27.07.2006 1. Ne 152-@3 «O mepcoHaIbHBIX JAaHHBIX» U UHBIMU (eaeparibHbBIMU
3aKOHAMH.

2.2. O6paboTKa MEPCOHAITBHBIX JaHHBIX PA0OOTHHKOB OCYIIECTBIISCTCS MUCKIIOYUTEIHHO B
HeNsax o0ecredeHns: COOI0ACHUS 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COJCHCTBUS
paboTHUKAM B TPYAOYCTPOMCTBE, OOYYCHUH U IPOJIBIKEHUU IO CIIyK0e, a Takke oOecrieueHus
TMYHOW ©0e30macHOCTH pabOTHHUKOB, COXPAaHHOCTH HMMYILIECTBA, KOHTPOJS KOJIMYECTBA H
Ka4ecTBa BBIMOJIHAEMON PaOOTHI.

OO0paboTka  MEpPCOHANBHBIX  JAHHBIX  OOYYaroIIEerocss  MOXET  OCYLIECTBISATHCS
UCKITFOUUTENFHO B IEIISIX 00eCTIeYeHusI COOII0ICHNsT 3aKOHOB M MHBIX HOPMAaTHBHBIX IPABOBBIX
aKTOB; COJIEHCTBUS OOydaromMMmcsi B 00y4eHMH, TPYAOYCTpOICTBe; oOecnedeHus X JUYHOU
0€30MMacHOCTH; KOHTPOJIS KauecTBa 00yueHus U 00ecrieueHus: COXpaHHOCTH UMYILECTBA.

2.3. Bce mnepcoHanbHble JaHHbIE pPAOOTHHKA MPENOCTABISIIOTCS pPaOOTHUKOM, 3a
WCKITIOUEHHEM CITydaeB, NPEAYCMOTPEHHBIX (enepasbHbIM 3aKOHOM. Eciu mepcoHabHbIE
JaHHBIE PAa0OTHUKA BO3MOXKHO TOJYYHUTH TOJBKO Y TPEThEH CTOPOHBI, TO paboTomaTeNb 00s3aH
3apaHee yBEJOMHUTH 00 3TOM pabOTHHKA W MOJIYYUTh €ro MUChMEHHOE corjacue. PaboTomarens
JIOJDKEH COOOIINUTh pabOTHHUKY O IEISIX, MPEarnoIaraeMblX UICTOYHUKAX U CIOCO0aX TOTydeHHS
MEPCOHATBLHBIX JaHHBIX, & TAKKE O XapaKTepe MO UIeKANUX TOTYyISHUIO TIePCOHATBHBIX JaHHBIX
Y TIOCJIEJICTBHSX OTKa3a paOOTHHKA aTh MMChbMEHHOE COTJIACHE Ha MX TOTydeHHE.

2.4. Bce nepcoHanbHbIe JaHHbIE HECOBEPUICHHOJIETHETO 00yYaroIerocsi B Bo3pacrte 10 14
JeT (MaJIoJIETHETO) MPEAOCTABIIAIOTCS €r0 POJAUTEISIMU (3aKOHHBIMU TIPENICTaBUTENsIMH). Eciun
NEPCOHATIBHBIE JIaHHBIE O0YYaIOLIErocsi BO3MOYKHO IMOJYYUTh TOJBKO Y TPEThbeH CTOPOHBI, TO
poauTenu (3aKOHHBIC TMPEACTABUTEIN) OOYyJaromerocs JO0DKHBI OBITh YBEJOMIJICHBI 00 3TOM
3apaHee. OT HUX JOJDKHO OBITh NOJIY4€HO NMCbMEHHOE COTJIacHe Ha MOJIyuyeHHE IePCOHAIbHbIX
JAHHBIX OT TpeThe CTOpoHBI. PonuTenu (3aKOHHBIE NMPEACTABUTEIN) 00YYarOLIErocs AOJKHBI
ObITb NMPOUH(OPMHUPOBAHBI O LEAX, MPEANOJIATaéMbIX HCTOYHHMKAX M CIOCO0aX IMOJIy4EHHs
[IEPCOHATIBHBIX JAHHBIX, a TAKKE O XapaKTepe MOJJIeKAIIUX [TOJTyYCHHUIO IEPCOHAIBHBIX TaHHbBIX
U TIOCJIEJCTBUAX OTKa3a 1aTh MMCbMEHHOE COIJIacue Ha UX NOJIy4YeHHeE.

2.5. lllkoma He uMeeT mpaBa MojiydyaTb MU OOpadaThIBaTh IEPCOHAJbHbIE JaHHbIC
paboTHHKA, 00YYAIOLIErocs O €ro NOJIUTUYECKUX, PETUTUO3HBIX U HHBIX YOEXKIECHHUSIX U 4aCTHOM
AKHU3HU 0€3 MMCbMEHHOT0 corjacus pabOTHUKA, poauTenell 00ydaromerocs.

[Ikosia HEe MMeeT mpaBa MOJy4aTh M 00OpabaThIBaTh MEPCOHAIBHBIE JaHHBIE PAOOTHHKA,
oOyyJaromerocss O €ro 4WIEHCTBE B OOLIECTBEHHBIX OOBEAMHEHMSIX WU €ro IMpo(Coro3HOM
JeATeNbHOCTH, 33 UCKIIIOYEHUEM CIIydaeB, IPelyCMOTPEHHBIX (eiepaIbHbIM 3aKOHOM.

2.6. Illkoma  BmpaBe OCYHIECTBIATH cOOp, mepeaady, YHUUYTOXKEHHE, XpaHEHHeE,
UCIOJb30BaHUE UH(POPMALIMH O MOJUTHYECKUX, PEIIUTHO3HBIX, IPYTUX YOeXKIECHHUSIX U YaCTHOMN
KHU3HHU, a Takke MHPOpPMalMU, Hapyllaooledl TaliHy HepenuckH, Teae(OHHBIX MEeperoBOpOB,
MIOYTOBBIX, TeJerpa(HbIX U HHBIX COOOILIEHUIA:

— paboTHUKA TOJBKO C €ro MUCHbMEHHOTO COIVIacusi WIM Ha OCHOBaHMM CyAeOHOTO
peleHus.

— oOyuatomerocss TOJBKO € MUCbMEHHOTO  COIJIacHs poauTtenel (3aKOHHBIX
IpeJCTaBUTENIEeH) MAaJIOJIETHETO HECOBEPILIEHHOJETHEr0 OOy4aroIlerocs WM Ha OCHOBAaHUM
CyZeOHOTO pelIeHHUS.

3. Xpanenue, 00pad0TKa M HCNOJIb30BAHHE NIEPCOHAIBHBIX JAHHBIX

3.1. IlepconanbHble JaHHBIE paOOTHUKOB U oOydaromuxcs [Ikonbel XpaHsaTcs Ha OyMakHBIX U
IEKTPOHHBIX HOCUTEIISAX, B CIIELUATIBHO IIPEIHA3HAYEHHBIX U1 9TOTO MOMEIIEHUX, B MECTAX
o0ecreynBaroIuX 3alIUTy OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA.

3.2. B mpouecce xpaHeHHs NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB W oOydaromuxcs IlIkoms
JIOJKHBI 00€CTIeunBaThCSL:
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— TpeOOBaHUS HOPMAaTHBHBIX JOKYMEHTOB, YCTaHABJIMBAIOIIMX  IpaBuja
XpaHeHUS KOHQUACHIIMATBHBIX CBEICHUN;

— COXPaHHOCTb MMEIOIIUXCS JaHHBIX, OIPAHUYEHUE JIOCTYNa K HUM, B COOTBETCTBHH C
3akoHoaarenbcTBOM Poccuiickoit @enepanuu u HactosmuM [lonoxkenuewm;

— KOHTpPOJIb 3a JIOCTOBEPHOCTHIO M TOJHOTOM MEPCOHANBHBIX JTAaHHBIX, UX PETYISIPHOE
0OHOBJICHHE U BHECEHUE 110 MEPe HEOOXOAMMOCTH COOTBETCTBYIOIINX U3MEHEHUIA.

3.3. JlocTym K mepcoHaIbHBIM TaHHBIM paOOTHUKOB U oOydatommxcst [LIkomasl uMeroT:

— JIIUPEKTOD;

— 3aMECTUTENM JUPEKTOpa MO Yy4eOHO-BOCHUTATENbHON paboTe (IEepCOHAIbHBIE JaHHBIE
TOJIBKO Pa0OTHUKOB, HAXOJIIIMXCS B WX HEMOCPEICTBCHHOM IOJYMHCHUU, IO HAMPABJICHUIO
NESITETLHOCTH);

— 3aBENYIONIUN XO3SICTBOM (IIEPCOHAIIBHBIE TAHHBIE TOJIHKO PAOOTHUKOB, HAXOIAIIUXCS
B MX HEMOCPEJICTBEHHOM IMOJYUHEHHH, 110 HATIPABJICHHUIO JACSITEIBHOCTH);

— KJIaCCHBbIE PYKOBOJUTENU (TOJBKO K IMEPCOHAJIBHBIM JIAaHHBIM OOYYarOIIUXCsS CBOETro
KJ1acca);

— WHBIE pabOTHHUKH, OTpeaesieMble puKa3zoM gupekrtopa IlIkomsl B mpepenax cBoOeH
KOMIIETEHITUH.

3.4. Tlomumo nnn, ykasaHHbIX B 1. 3.3. Hacrosmero Ilomoxenus, mpaBo mocrtyma K
MEePCOHANTBHBIM JTAHHBIM PAOOTHUKOB M OOYUYAIOIIMXCS UMEIOT TOJIBKO JIMIIA, YIIOJHOMOYEHHBIE
NEMCTBYIOUIUM 3aKOHO/1aTeIbCTBOM.

3.5. Jluma, wMmeromue JOCTYH K TIEPCOHAIBHBIM JIAaHHBIM OOS3aHBI HCIOJIB30BATh
MepCOHANBHBIC JIAHHBIE PAOOTHUKOB U OOYUYAIOIIMXCS JIUIIb B LEJSAX, JUISI KOTOPBIX OHH OBLIN
MIPEI0CTABIICHBI:

3.5.1. IlepconanpHbie MaHHbIE OOYYAIOIIMXCS WCIIOJB3YIOTCS IS 11eJIeH, CBA3AHHBIX C
OCYILIECTBJICHMEM Yy4eOHO-BOCIHUTATEIBHOIO Ipolecca. AJIMHHHUCTpAIUs U MeAarorudyecKue
pabOTHUKM WIKOJIBI ~ HCIOJIb3YeT NepCOHANbHBIE JaHHBIE Ui (OPMHUPOBAHUS KIIAcCOB,
COCTaBJieHUS Y4eOHOTO IIJlaHa, COCTaBJIEHUS OTYETOB B BBIIIECTOSIIME OpraHU3alluy,
dbopMUpOBaHMS DPA3NMUYHBIX  0a3 JaHHBIX, A8 BO3MOXHOCTH MOJJIEPKUBATH CBS3b C
poauTENIIMH (3aKOHHBIMH MPEJACTABUTEISIMU), YIUTBIBATh OCOOCHHOCTH 00YYAIOIIUXCS TIPU €r0
00yueHUU U BOCIIUTAHUH.

3.5.2. IlepcoHanbHble NaHHbIE PAOOTHUKA HCIIOJNB3YIOTCS IS IIEJeH, CBSI3aHHBIX C
BBITIOJIHEHUEM  TPYAOBBIX (YHKIMH. AJIMHUHHUCTpalMs IIKOJBI  HCIHOJB3YeT MEPCOHAIbHbBIE
JaHHbIE, B YACTHOCTH, Ul PELIECHHUS BOIPOCOB aTTecTaluu, (OpMUPOBAHUSA y4eOHOTO IUIaHa,
COCTaBJICHUSI OTYETOB B BBILIECTOSIINE OpPraHu3alud, GOPMUPOBAHUS PA3IUYHBIX 0a3 JaHBIX,
MIPOJIBIKEHUST PaOOTHUKOB MO ciyx0e, ycTaHOBJEHHS pa3Mmepa 3apruiatel. Ha ocHoBaHumu
MEePCOHANBHBIX JAHHBIX pEIIaeTcs BOMpPOC O JOMycke paboTHHKA K uHpopmanuu,
COCTaBIIAIOLIEH CITy)KEOHYIO TalHY.

[Ipy mpuHATHH pElIeHH, 3aTparuBalOIUX WHTEpEChl PaOOTHHKA, aJIMUHUCTpALUS HE
MMEET IIpaBa OCHOBBIBATHCS HAa IEPCOHAIbHBIX JIAHHBIX, IOJIYYEHHBIX HCKIIOUUTEIBHO B
pe3ynbTaTe UX aBTOMAaTU3UPOBAHHOW OOPaOOTKHU WM 3JEKTPOHHOTrO mMoiydyeHus. Pabotonarens
TaKk)Ke He BIpaBe MPUHUMATD PEIICHHUs, 3aTParuBarolue HHTepechl pabOTHHKA, OCHOBBIBAsSICh HA
JAHHBIX, JOMYCKAIOUIUMX ABOSKOE TOJKOBaHME. B ciydyae ecinu Ha OCHOBAaHMU MEPCOHATBHBIX
JTAHHBIX HEBO3MOXXHO JIOCTOBEPHO YCTAHOBUTH Kakoi-nmubo (akt, paboTtomarens mpeaiaraer
pabOTHUKY MPEACTABUTH MUChMEHHBIC Pa3bsICHEHHUS.

3.6.  IlepcoHanbHble NaHHBIE PaOOTHUKA OTPAKAIOTCA B JTMYHON KapTOuke pabOTHHKA
(dopma T-2), koTopast 3amoHAETCs TOCe W3IaHus MpUKa3a O ero npueMe Ha padoty. JInuHbie
KapTOUKU PaOOTHUKOB XpaHATCS B CHEIUAIBHO OOOpPYIOBAaHHBIX HECrOpaeMbIX MIKadax B
andaBuUTHOM TOpsaKe. JIMUHBIE AeNa U JUYHbIE KAPTOUKH PAOOTHUKOB XPaHATCS B OyMakKHOM
BHUJIE B TAalKaxXx B CIEIUATBHOM ceiide, MOCTyl K KOTOPOMY HMMEET CEKpeTapb U JUPEKTOP
LIKOJIBL.

3.7. llepcoHanbHble JaHHBIE COTPYAHUKOB MOTYT TaKX€ XPaHUTHCS B SJIEKTPOHHOM BUJIE
B JIOKaJbHOW KOMITbIOTepHOU ceTh. [locTosIHHBIN qocTym (B Mpelnenax CBOeH KOMIIETEHIHH) K
AIIEKTPOHHBIM 0a3aM JaHHBIX, COJEpXKAIIUM TEPCOHANbHBIE NaHHbIE pPAaOOTHUKOB, HMEIOT
TOJIbKO aJMHHUCTpanusi mkoabl. JlocTynm Apyrux pabGOTHUKOB K TEPCOHAIBHBIM JTaHHBIM
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OCYIIECTBIISICTCS HAa OCHOBAaHMM NMHUCHMEHHOTO pa3peuieHus pabOTHUKA H  PaCIOPSIKCHHS
JUPEKTOpPA LLIKOJIBI.

3.8. Tlaponmu ans goctyma K 3IeKTpoHHOW 0Oa3ze maHHbBIX [lIKoNBI ycTaHABIMBAKOTCS
IUPEKTOPOM M COOOIIAIOTCS  WMHAMBUAYAIBHO  COTPYAHHMKAaM, MMEIOLIIUM JOCTYH K
[IEPCOHAIBHBIM JAHHBIM COTPYAHUKOB. MI3MeHeHue naposeil MpoucxoauT He pexe, yeMm 1 pa3 B
TPH Mecslla.

3.9. KomnupoBath ¥ AenaTh BBIIUCKU U3 IEPCOHAIBHBIX JAHHBIX paOOTHHUKA Pa3pelIacTCs
UCKJIIOYUTENIBHO B CIIY)KEOHBIX LEISIX C MUCBMEHHOrO pa3peuieHus padOTHHKA U JUpEKTOpa
LIKOJIBI.

3.10. IlepcoHanbHbIe TaHHBIE OOYYAIOIIErOCs OTPAKAIOTCSA B €0 JIMYHOM JIeJie, KOTOpOoe
3aroJjHseTcs Moclie N3/IaHus IpukKasza o ero 3auucienus B llkomy. JInunele nena odyuarommxcs
B aj(aBUTHOM MOpsJiKe (GOPMHUPYIOTCA B Mankax KiIacCOB, KOTOPbIE XPaHATCS B CHELUAIBHO
000py/IOBaHHOM IIKady, JOCTYI K KOTOpPOMY MMEET aJMUHHCTpAlUs IIKOJbl U KJIACCHbIE
PYKOBOJIUTEIH.

3.11. Benenne TUYHBIX J€7T U OTBETCTBEHHOCTh 32 COXPAHHOCTH JIUMYHBIX JIE] BO3JIOKEHO
Ha KJIACCHBIX PYKOBOJUTEIICH.

3.12. YactuyHo cBefcHHS 00 OOYJarOMIMXCS COJEPIKATCS B KIIACCHOM JKypHalle, Kyjaa
3aHOCATCS KJIACCHBIM pyKoBoauTeneM. KiaccHble XKypHanbl — XpaHATCS B YUUTENIbCKOW B
CrHelHaJbHOM IIKady.

3.13. TlepconanpHble JaHHBIE OOYYAIOIIMXCS MOTYT TaKkKe XPaHUTHCS B 3JIEKTPOHHOM
BUJIE B JIOKaJbHONH KOMIIbIOTepHOM ceTtu. [IpaBo mMOJMHOro AocTyma K 3JIEKTPOHHBIM 0Oazam
JAHHBIX, COJEPXKALUM IEepCOHANbHBIE JaHHbIE  OOydarouuxcs, HMEeT aJMHHHCTPALUSL.
OcTanpHple Megarornyeckue pabOTHUKUM MMEIOT JOCTYI TOJIbKO K TOM MH(OpMaluu, KOTopas
UM HeoOXoMa B MpezesiaX UCIOJHEHHUS UX JOHKHOCTHBIX 0053aHHOCTEH.

3.14. TIlaposm moctyma k 0a3e MaHHBIX yCTAHABJIMBAIOTCS JUPEKTOPOM M COOOIIAIOTCS
WHIUBUAYAIbHO pPaOOTHUKAM, UMEIOLIUM JIOCTYI K NEPCOHAIBHBIM JaHHBIM COTPYIHUKOB.

3.15. KommpoBarh u nenaTh BBIMUCKH W3 TEPCOHAIBHBIX JIAHHBIX OO0YyYarOIIUXCS
pazpelraercsi UCKIIOYUTENIBHO B CIY)KEOHBIX LIENSAX C MUCbMEHHOTO pa3peuieHus poauTesei
(3aKOHHBIX TMPEICTABUTEIICH) U TUPEKTOPA IIKOJIBI.

4. Ilepenaya nepcoHaJIbLHBIX JAHHBIX

4.1. Ilpu nepenaue nepcoOHAIBHBIX JaHHBIX PA0OOTHUKOB U oOydaromuxcs [1Ikoer npyrum
IOpUIUYecKUM U Gu3rueckum suiam [kona gomkHa coOmonath cienyonme TpeOoBaHus:

4.1.1. IlepconanpHbIe JaHHBIE PAOOTHHKA, OOYYAIOIIETOCS HE MOTYT OBITH COOOIIECHBI
TpeThel CcTOpoHe 03 THMCHhMEHHOTO coryiacus paOOTHHKA, pommTeneii  (3aKOHHBIX
MPEJCTABUTENICH) HECOBEPIICHHOJIETHETO (MAJIOJICTHEr0) OOYYaIONIerocs, 3a HCKIIOYCHHEM
ClIy4aeB, KOTJia 3T0 He0OX0AUMO sl IPEAYIPESKACHHS YrPO3bl JKU3HH U 3I0POBBI0 paOOTHHUKA ,
00ydJaromierocs, a TAKXKe B CIydasx, yCTAHOBICHHBIX (DeiepabHbIM 3aKOHOM.

4.1.2. Jluna, nojy4aronye MepcoOHAIbHBIC JTaHHBIE PAaOOTHUKA, OOYYAIONIETOCS JOJDKHBI
MPEIYNpexaaThCsl O TOM, YTO OTH JaHHBIE MOTYT OBITh HCIIOJIL30BAHBI JIMIIb B IENAX, JUIS
KOTOPBIX OHU cooOmieHbl. [lIkona nomKHA TpeOOBaTh OT ATUX JIMI[ MOATBEPXKACHUS TOTO, YTO
3TO TmpaBwio coOmrogeHo. Jluma, modydamoImue TMepcoHalbHbIE JaHHbIE pabOOTHUKA,
oOyuaromerocss 00s3aHbl COONMIOIATh PEXUM KOH(DHUIEHIIMAIBHOCTH. JlaHHOE MOJOXKEHHE He
pacmpocTpaHseTcss Ha OOMEH TIepCOHANBHBIMH JaHHBIMH pPAa0OTHUKOB B  TOPSJIKE,
yCTaHOBJICHHOM (heZiepaibHBIMU 3aKOHAMH.

4.2. Tlepemauya mepcOHANBHBIX JaHHBIX PAaOOTHHKA, OOYYAIOMIETOCs €ro MPEeICTaBUTENsIM
MOXXET OBITh OCYILECTBIIEHAa B YCTAHOBJICHHOM JEHCTBYIOIIMM 3aKOHOJATEILCTBOM TMOPSIKE
TOJILKO B TOM 00BeMe, KOTOPBIA HEOOXOIUM Il BBIOJHEHUSI YKa3aHHBIMH TPEICTaBUTEISIMU

uX (QyHKIHH.

5. IlpaBa paGoTHUKOB, 00y4alOIIMXCH HA o0eceYeHne 3alUThl NePCOHAIbHBIX JAHHbIX
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5.1. B memsx oOecrnedyeHus 3amuThl MEPCOHAIBHBIX JIAHHBIX, XpaHAIIUXCS B
Hlkoue, paboTHUKH, poauTenH (3aKOHHBIE MIPEJICTaBUTEIIN ) MaJIOJIETHETO
HECOBEPIICHHOJIETHETO 00yUalomerocs, MMEIOT IpaBo:

5.1.1. Ilony4ats MOTHYIO HHGOPMAIIHIO O CBOUX IEPCOHATBHBIX TAHHBIX H UX 00pabOTKe.

5.1.2. CBo6oaHOr0o OECIIaTHOTO JOCTyNa K CBOUM II€PCOHAJIBHBIM JAaHHBIM, BKJIIOUYAs
MIPaBO Ha MOJIyYeHHE KOIMH JIF000H 3amKcH, CoAeprKallel NepcoHalbHbIe TaHHbIe paOOTHHKA, 32
UCKITIOUEHHEM CITy4aeB, MPEIYCMOTPEHHBIX (enepaabHbIMU 3akoHaMHu. [losydeHne ykazaHHOU
nHGOpPMAIIMY O CBOMX NEPCOHAIBHBIX JTAHHBIX BO3MOXHO TP JIMYHOM OOpalieHnu pabOTHHKA,
pomuTenei (3aKOHHBIX TPEACTaBUTENEH) — K OTBETCTBEHHOMY 32 OpraHH3alHi0 M|
OCYIIECTBIICHHE XPAHEHUS IEPCOHATIBHBIX JJaHHBIX PAOOTHUKOB.

5.1.3. TpeboBarb 00 UCKIIOUYCHHH WJIM HWCHOPABICHUM HEBEPHBIX MM HETOJIHBIX
MEPCOHAIBHBIX JaHHBIX, a TaKXe JaHHBIX, 00pabOTaHHBIX C HapylIeHHEM TpeOOBaHUM
JNEMCTBYIOLIETO 3aKOHOJATENbCTBA. YKa3aHHOE TpeOOBaHUE JOJKHO ObITh  0(GOPMIIEHO
MUCHMEHHBIM 3as1BJICHHEM paOOTHHKA Ha UM qupexTopa LLIkobr.

IIpu otkaze mupekropa IIKOJNBI WCKIIOUNTH WM HCIPABHTH TNEPCOHAIBHBIC TaHHBIE
paboTHHKa pabOTHUK, pOIMTENb, 3aKOHHBIH MPEJCTAaBUTENb HECOBEPIICHHOJETHETO
oOydJaromerocsi MUMeeT NpaBO 3asgBUTh B MHUCHBMEHHOM Buae nupekropy IIkomsr  cBoem
HECOTJIACHH, C COOTBETCTBYIONINM OOOCHOBAaHMEM TaKOro Hecoryacus. [lepcoHaibHBIE HaHHBIC
OIICHOYHOTO XapakTepa pabOTHHK, POJUTEINh, 3aKOHHBIN MPEICTaBUTENb HECOBEPIIICHHOJIETHETO
00ydJaromerocsi UMeeT MpaBo JOTIOJIHUTH 3asBIICHUEM, BBIPAKAIOIIAM €r0 COOCTBEHHYIO TOUKY
3pEHHSL.

5.1.4. Tpe6oBarb 006 u3Benienuu lllkosoil Bcex auI, KOTOPbIM paHee ObLIM COOOIIEHBI
HEBEpHbIE WJIM HENOJHbIE MEepPCOHANbHbIE JaHHble pa0OTHHKA, oOOydaromierocs 000 Bcex
IIPOU3BEJICHHBIX B HUX MCKIIIOYEHUSX, UCTIPABICHUSAX WIN JONOIHEHUSX.

5.1.5. OGxanoBath B cyje JitoOble HEMpaBOMEpHbIE AeUCTBUs wim Oe3neiicTBus LLIkosmbr
pu 00pabOTKeE U 3aIUTE €T0 MEPCOHATBHBIX JaHHBIX.

6. O0s13aHHOCTH Cy0ObeKTa NMEePCOHAJIBLHBIX JAHHBIX M0 00eCIeYeHUI0 J0CTOBEPHOCTH €ro
NePCOHAIbHBIX JaHHBIX

6.1. B nensx obecriedeHust JOCTOBEPHOCTH MEPCOHAIBHBIX JAHHBIX pAOOTHUKH O0SI3aHBbI:

6.1.1. IIpu npueme Ha paboty B lllkosy mnpeacTaBiasAsTh YIMOTHOMOYEHHBIM PaOOTHHKAM
IIxoJ1BI JIOCTOBEpHBIE CBEIIEHHSA O cebe B Topsake W o0beMe, MIPEeayCMOTPEHHOM
3akoHo1aTenbecTBOM Poccuiickoit denepanmm.

6.1.2. B ciiyqae u3aMeHEHHSs MEPCOHAIBHBIX TAHHBIX paOOTHUKA: (haMHIIUS, UMS, OTYECTBO,
aJgpec MecTa >KUTEIbCTBA, IACIOPTHBIC JaHHBIE, CBeICHUS 00 oO0pa3oBaHUM, COCTOSHUU
30pOBbsI  (BCIICICTBUE BBISIBJICHHUS B COOTBETCTBHM C MEIUIIMHCKUM  3aKIIOYCHUEM
MIPOTUBOIIOKA3aHUH IS BHIMIOJIHEHUS paOOTHUKOM €0 JIOJDKHOCTHBIX, TPYAOBBIX 00S3aHHOCTEN
1 T.I1.) co0o0marh 00 3TOM B TeUCHHE 5 pabounX JHEH C AaThl UX U3MEHCHUH.

6.2. B nensx obGecrneueHus: JOCTOBEPHOCTH NMEPCOHATBHBIX JAHHBIX 00Yy4atOIUXCsl:

6.2.1. Pogutenu, 3aKOHHBIE MPEICTABUTENM HECOBEPILIECHHOJIETHUX OOYYarOMIMXCS IMPHU
npueme B Illkony mnpeaocTaBisSiOT YINOTHOMOYEHHBIM paboTHukaMm Illkonel  mocToBEpHBIE
CBEZIeHHsI O ce0e U CBOMX HECOBEPIICHHOJIETHUX JETSIX.

6.2.2. B cnyyae W3MEHEHMsS CBEICHUM, COCTABIISIONIMX NE€PCOHAIBHBIE JaHHBIE
oOyuaromierocs, poAuTenu (3aKOHHbBIE MPEICTABUTEIN) HECOBEPIIEHHOJIETHETO 00YJaroIIerocs B
Bo3pacTe 10 14 jer oOs3aHbBl B TeUeHHUE Mecslla COOOIIUTH 00 3TOM YHOJIHOMOYEHHOMY
paboTtuuky LlIKombI.

7. OTBETCTBEHHOCTD 32 HApYIlleHHe HACTOSIIEr0 MOJIOKEHUsI
7.1. 3a mHapymenwe mopsaka o00paboTku (cOopa, XpaHEHHS, HCIIOJIb30BaHUSA,

pacnpoCTpaHCHUA U 38.IJ_II/ITBI) MNEpCOHAJTIbHBIX  JTAHHBIX  JOJDKHOCTHOC  JIMIO HECET
AIMUHUCTPATUBHYKO OTBETCTBCHHOCTb B COOTBETCTBUU C HeﬁCTByIOHIHM 3aKOHOAATCIbCTBOM.
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7.2. 3a HapylleHUE MpaBWJI XPAHEHUS U HCIOJIB30BAaHHUS  IMEPCOHANBHBIX  JAaHHBIX,
MOBJICKIIIEE 32 COOOM MaTepuanabHBIA ymiepO paboTomaTento, pabOTHHK HECET MAaTEPHAIBLHYIO
OTBETCTBEHHOCTb B COOTBETCTBHH C JICHCTBYIOIIMM TPYIOBBIM 3aKOHOIATEIHCTBOM.

7.3. Marepuanphpiii ymepO, HaHECEHHBIH CYOBEKTY MEPCOHAIBHBIX TAHHBIX 3a CYET
HEHAJUIeKAIEr0 XpaHEHHs U MCIIOJIb30BAaHUS MTEPCOHAIBHBIX JaHHBIX, MOIJIEKUT BO3MEIICHUIO
B MOPSIKE, YCTAHOBJICHHOM JIEHCTBYIONINM 3aKOHOAATEIIbCTBOM.

7.4. lllkona BOpaBe OCYLIECTBIISTH O€3 YBEIOMJIEHUS YIOJHOMOYEHHOTO OpraHa IIo
3alIUTe NpaB CyObEKTOB MEPCOHANBHBIX JAHHBIX JHIIb 00paObOTKY CIETYIOUINX MEePCOHATBHBIX
TaHHBIX:

— OTHOCSIIIHXCA K CyOBEKTaM IMEePCOHAIBHBIX TaHHBIX, KOTOPBIX CBSA3BIBAIOT C OTIEPATOPOM
TPYIOBBIE OTHOIIEHUS (pPaOOTHUKAM);

— TIOJIy4eHHBIX OMNEPAaTOPOM B CBSI3M C 3AKIIOYCHHEM JIOTOBOPA, CTOPOHOHM KOTOPOTO
SBIIETCSA CyOBEKT NMEPCOHAIBHBIX JaHHBIX (00yJaromuiics U Jp.), €Clii NepCoOHaIbHbIE JaHHBIE
HE PaCIpPOCTPAHSIOTCS, a TaKKe HE MPEJOCTABIISIOTCS TPETHUM JIUIAM Oe3 COTIacusi CyOBheKTa
MEPCOHANBHBIX JAHHBIX W WCIIOJNB3YIOTCS OINEPaTOPOM HCKIIOUUTENFHO JUIS HCIOJHEHUS
YKa3aHHOTO J0TOBOpA M 3aKIFOUYEHUS JJOTOBOPOB € CYOBEKTOM MEPCOHATBHBIX JaHHBIX;

— SIBIIFOIIMXCSI OOIIENOCTYITHBIMU TIEPCOHATBHBIMY JTAHHBIMH;

— BKJIFOYAIOIIUX B ce0sl TOJIBKO (haMIITNH, IMEHA U OTYECTBA CyOBEKTOB IEPCOHATBHBIX
TaHHBIX;

— HeOOXOJMMBIX B IENISIX OJHOKPATHOTO MPOIYyCKa CYOBhEKTa MEPCOHAIBHBIX NAaHHBIX Ha
TEPPUTOPHIO 00PA30BATEILHOTO YIPEXKICHHSI WJTH B WHBIX aHATOTHYHBIX TEJIAX;

—BKJIFOYEHHBIX B HWH(QOPMAIMOHHBIC CHCTEMBI TEPCOHAIBHBIX JTaHHBIX, HMCIOIIUE B
COOTBETCTBUU C (eIepalbHBIMA 3aKOHAMH CTaTyc (elepantbHbIX aBTOMATH3HMPOBAHHBIX
MH(OPMALIMOHHBIX CHCTEM, a TakXke B TOCyIapCTBEHHbIE HH(OPMALMOHHBIE CUCTEMBbI
MEePCOHANBHBIX JAHHBIX, CO3/JaHHBIE B LENAX 3alIUThl OE€30MacHOCTH TOCynapcTBa U
00IIeCTBEHHOTO MOPSIKA ;

— oOpabaTbiBaeMbIX 0€3 HCIIOJIB30BaHMS CPEICTB ABTOMATHU3AllMM B COOTBETCTBUU C
(denepanbHBIMU 3aKOHAMHM WM HMHBIMH HOpPMAaTHBHBIMU IpPaBOBBIMU akTaMu Poccuiickoii
denepanun, yCTaHABIWBAIONIUMU TPeOOBaHUS K OOCCTIICUCHHIO O€30MMAaCHOCTH TMEPCOHATBHBIX
JAHHBIX MIPU UX 00pabOTKE M K COONIIOICHUIO MTPaB CYObEKTOB MEPCOHATbHBIX JTaHHBIX.

Bo Bcex octanpHbIX ciydasx omneparop (aupexrop llkonsl u (Miin) ynoJiHOMOYEHHBIE UM
nuna) 00s3aH HaMlPaBUTh B YIIOJIHOMOUYEHHBIH OpraH Mo 3alluTe MpaB CyObEKTOB IIEPCOHATBHBIX
JTAHHBIX COOTBETCTBYIOIIEE YBEAOMIICHHE.
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