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1. O6mme noJio:KeHUs
[Tonoxenue 06 obecrneueHnn yueOHUKaMu 00ydaromuxcs MyHULIUIIaIbHOT O
O10/1KETHOTO 00111e00Pa30BATEIBLHOTO YUPEIKICHHUSI OCHOBHOM
oOmeoOpazoBarenbHOM KOl Ne26 (nanee — [lonoxenue) pazpaboTaHo B
cootBeTcTBUM ¢ DenepanbubiM 3akoHoM Poccuiickoil @eneparn «O0
obOpazoBanuu B Poccuiickoii peaeparun» ot 29 nexadps 2012r. Ne273-03
3akonom Poccuiickoit @eaeparuu «O 6ubanorednoMm nene» ot 29.12.1994r.
Ne78-®3, na ocHoBanuu MHCTpyKIMu 06 yuere Oubauorednoro ¢poHaa
(ITpunoxxenne Nel k [Tpuxazy ot 24.08.2000r Ne2488), nonoxxeHus o 6udIMOTEKE
MyHUIIMTIATBHOTO OFOKETHOTO 00111e00pa30BaTEIEHOTO YUPEKACHUS OCHOBHOM
o01eo06pazoBarenbHON MIKOJBI Ne26 cT-11b1 J[0JIKaHCKOM.
Hacrosiee monoxeHne peramaMeHTHpPYyeT MOpsIoK (OpMUPOBaHUS,
MCTIOB30BaHMsI, 00ECTIeUeHHsI COXpaHHOCTH (OH1a yUCOHUKOB.

2. Hopsaox ¢popMmupoBanus yae6HOro ¢goHaa MKOJILHOH OMOJINOTEKH
2.1 KowmmnekroBanue yueOHOro hoHaa mpoucxoaut Ha ocHoBe DenepaibHbIX
nepeyHeil y9eOHUKOB, peKOMEHI0OBAaHHBIX U JOMYIIEHHBIX MUHUCTEPCTBOM
oOpa3oBanus 1 Hayku PD 11st vicmionb30BaHus B 00pa30BaTeIbHOM TpoIiecce.
2.2 ®oHJl yueOHOM TUTepaTyphl KOMIUIEKTYETCS 32 CUET
- OKO/KETHBIX aCCUTHOBAHMM (esiepaibHOro Or0JKeTa;
- CPEACTB O0JACTHBIX CYOBEHIINMA, TPEAOCTABIISIEMbIX, MPEIOCTABIIEMbIX
MYHUIIUTIATIBHBIM 00pa30BaHUSIM YaCTU PACXOJ0B Ha MPUOOpETEeHNE YUeOHUKOB U
y4eOHBIX TTOCOOMIA;
- CPEACTB MECTHBIX OIOIKETOB.
2.3 HenocpeacTBEeHHOE pYKOBOACTBO U KOHTPOJIb 32 pabOTOM MO CO3/IaHUIO U
CBOEBPEMEHHOMY ITOTIOJTHEHUIO OMOIMOTEUYHOT0 (hOoHIa YYCOHUKOB OCYIIECTBIISICT
nupektop OV.
2.4 Tlpu opranmu3anum yueOHOTO MpoIiecca He0OX0UMO HUCITOIb30BaTh yUeOHO-
METOJIMYECKOE 00eCIIeYeHUE U3 OJHON MPEAMETHO-METOAMYECKON TUHUU WIIH
IPOrpaMMBbl.
2.5 Ipouecc pabotsl mo hopmupoBanuio GoHAa yIeOHON JTUTEpaTyphl BKIIOYAET
CJIETYIOIIUE 3TAIIbI:
- paboTa negaroruyeckoro KojuiekTuna ¢ deaepaibHbIM NepeyHEM YUeOHUKOB,
PEKOMEHIOBaHHbBIX (JOMYIIEHHBIX) K UCTIOJIB30BAaHUIO 00pa30BaTEIbHBIX
YUPEXKICHUSX;
- MOATOTOBKA MEPEYHs YYCOHUKOB, IIIAHUPYEMBIX K HCIIOJIb30BAHUIO B HOBOM
y4eOHOM TOJY;
- IpeIOCTaBIICHUE MepeUHs YueOHUKOB aaMuHUCcTparu OY Ha coryiacoBaHHe U
YTBEPKACHUE;
- COCTaBJICHHUE CTIMCKA 3aKa3a yUeOHUKOB Ha CIEAYIOUINI y4eOHBIH ro;
- 3aKJIFOUEHUE I0rOBOPa C TIOCTABIIMKOM O 3aKyIKe yueOHO! JIUTepaTyphl.

3. Yder ponaa yueOHUKOB

VYyer 6ubimnoreyHoro GpoHa yaeOHUKOB TOKEH CITOCOOCTBOBATH €T0
COXpPaHHOCTH, IPABHIBHOMY €r0 (POPMUPOBAHUIO U IIEJIEBOMY HCIOJIB30BaHUIO.



Bce onepanyu no yuety oCylecTBISIOTCS OMOIMOTEKapeM, CTOMMOCTHBIN yYeT
Benercs Oyxranrepueit OY. CBepka TaHHbIX OMOJIMOTEKU U OyXTraiaTepuu
MIPOU3BOJIUTCS €KETOIHO.

VYyer OubnuoredyHoro poH1a yaeOHUKOB OTPaXKaeT MOCTYIJIEHUS YYEOHUKOB B
¢donx, BEIObITHE U3 (POHJIA, BEIUUYHUHY BCEro (OH]1a yUeOHUKOB U CIYKUT OCHOBOM
U1l oOecriedeHus: COXpaHHOCTU (oHAa YYEOHUKOB, IPABUIIBHOTO €T0 XpaHEHUS U
WCITOJIb30BaHUS, KOHTPOJIS 32 HATMYMEM U JIBDKCHHEM YICOHHKOB.

®doHJ1 yueOHOM TUTEPATYPhl YIUTHIBACTCS M XPAHUTCS OTACIBHO OT OCHOBHOTO
oubnmoreunoro Gonnga oudauorexku OV.

VYyet 6ubmnoTeyHoro GoH1a y4eOHMKOB OCYIIECTBISECTCS B COOTBETCTBUM C
«HHCTpyKIIKEH 00 yuete OubanoTeuHoro (GoHaa OubIMoTeK 00pa3oBaTEIbHBIX
YUpEeKIEHUN», YTBEPKACHHOMN prkazoM MunucrepctBa O6pazoBanusi PO ot
24.08.2000 No2488.

VYyer 6ubnmoreynoro GoHaa y4eOHHKOB OCYIIECTBIISICTCS HA OCHOBAaHUU
CJIeIYIOIINX JTOKYMEHTOB: KHUra cymmapHoro yuera (ganee- KCVY), kaproreka
YUETHBIX KapTOYCK MHOTOIK3EMIUISIPHON JTUTEPATYPhI, PETUCTPAIIMOHHAS KHUTA
YUETHBIX KAPTOYEK MHOTOIK3EMILISIPHON JIUTEPATYPHI.

CyMMapHbIii y4eT BceX BHJIOB JOKYMEHTOB, ITOCTYIAIOIINX WM BHIOBIBAIOLITUX
u3 gonma 6ubnuoreku, ocymectrisiercs B KCY.

KCY Benercd B 3-X yacTiax:

1 yactb — «Iloctymenue B poHmI»
2 qacth — «Bp1ObITHE U3 PoHTAY
3 yacth — «MToru nBuxkeHus: GoHga.

Bri6bITHE yueOHUKOB 13 hoHAa 0POPMIISIETCS aKTOM 00 MCKIIFOUCHUHU U
otpaxaetrcs B KCVY.

AKTBI Ha ciicaHue YYEOHMKOB COCTABIISIIOTCA B JIBYX IK3EMIUISIPax, BUBHUPYETCS
KOMHUCCHEHN MO CIIUCAHUIO MAaTEPUATIbHBIX [IEHHOCTEH U YTBEPIKIAIOTCS
JTUPEKTOPOM yupesxenue. OuH dK3eMIUSIp MepeaaeTcsi B OyXrajaTepuro, OCTaeTCs
B OMOIMOTEKE.

CaeneHune 0 BbIOBIBITUX YU€OHUKAX PETUCTPUPYETCS B COOTBETCTBYIOIIUX
rpadax Bropoit yactu KCVY.

JIOKyMEHTBI B KOTOPBIX OCYIIECTBIISICTCS YUET, MOJICKAT TTOCTOSHHOMY
XPaHEHUIO KaK TJOKYMEHTBI CTPOTON OTYETHOCTH.

4 Ucnosib3oBanue yueOHOro ¢ponga oudauorexku OY
4.1 YyeOuuku, Haxoasmuecs B Oubanoreynom GoH/IE, BHIIAIOTCS yUalTUMCS
OecruiaTHO ¥ Ha BO3BPATHOW OCHOBE
4.2 B nepByto ouepeib OMOJIMOTECUHBIMU YIYCOHUKAMH TI0 OCHOBHBIM MIPEeAMETaM
00eCIeunBaOTCsl CICIYIONINE KATErOpUH 00yJaromuXxcs (fqanee — IbroTHas
KaTeropusi):
- IETU C OTPAHUYCHHBIMU (PU3UYECKIMHU BO3MOKHOCTSIMHU;
- OTIEKaeMble JIeTH;
-JIETH, POAUTENIN, KOTOPHIX MMOTHOIN BO BpeMsi OOCBBIX JICHCTBH;
- IETH, POAUTEININ, KOTOPHIX MPUHUMAHN YJACTHE B OOCBBIX ICUCTBHSIX;
- IETU U3 MHOTOJICTHBIX CEMEH;
- JIETU U3 MaJ000eCTIIEYUeHHBIX CEMEH.



4.3 OGyuaroiuecs, He CAABUIME 32 MPOLUIBIN TOJ] YYCOHUKHU U APYTHE KHUTH,
MOJTy4aloT Y4eOHUKHU B UHIUBUAYAIBHOM MOPSJIKE, TOCJIE TOTO KaK BEPHYT JAOJTH
B OUOIMOTEKY.
4.4 YTepsHHbBIC U MPUILIEIINE B HETOJHOCTh YUEOHUKHU CIIHUCHIBAIOTCS MO aKTy
KOMUCCHEN.
4.5 Cpoku skcmutyaTanuu yueOHukoB onpenenstorcs CAullunom, aTak xe
cootBeTcTBHEM YMK OV. YueOHuKH, HAXOASIIMECS B YIOBIETBOPUTEIHLHOM
cocTostHUU U cooTBeTcTBYMOIIME Y MK, MOryT ucnons3oBarscst 6osee 4-x JieT.
5. Cucrema oOecnieyeHus1 y4eOHOM JIUTEPATypOit

5.1 Nudopmanus o nepeuHe y4eOHUKOB, TNIAHUPYEMBIX K UCTIOIBb30BaHUIO B
HOBOM y4eOHOM Tojly, pa3Melarorcs Ha caiite OV, npeaocTaBisieTcs: KIaCCHbIM
PYKOBOJIUTENSIM U B YUTAIBHOM 3aJie OMOIMOTEKH.
5.2 Y4eOHUKH BBIIAIOTCSA U MPUHUMAIOTCS B OMOIMOTEKY COrjlacHO Tpaduky,
COCTaBJICHHOMY OMOJIMOTEKApEM.
5.3 Y4eOHUKH BBIJIAIOTCS KaXKAOMY PEOCHKY (POIUTENIO) JIMYHO TOJT POCIUCH, Kak
PaBUJIO, HA OJIUH YYCOHBIN rojl. YUeOHUKHU 110 KOTOPHIM O0y4YCHHUE BEETCS
HECKOJIBKO JIET, B KOHIIE Y4eOHOTO Tojla MPOISIFOTCS €Ille Ha TOI.
5.4 3a KaX/pIi OJYYCHHBIM YYEOHUK yUalluecsl paCUCHIBAIOTCS B BEIOMOCTH
BbIJIa4YM YYeOHUKOB HO KJIaccaM, KOTOpasi BEJETCsl OMOIMOTeKapeM.
5.5 yueOHUKH, yTpauCHHbIC WU TTOBPEXKCHHbBIC YUAIIUMUCS, 3aMEHSIOTCS
y4eOHUKAMH TOTO e aBTOpPa U TOTO K€ rojia U3IaHMUs.
5.6 B xoHI1e yueOHOT0 roja yueOHUKHU CAAI0TCS B OMOIHOTEKY B Cpok 10 30 mas B
COOTBETCTBHHU C IpauKOM, COCTABIICHHBIM OUOJIMOTEKAPEM.
5.7 B nensix KOHTPOJIsi COXPAaHHOCTH Y4EOHUKOB IIPOBOISATCS PEMIBI MO Ki1accam B
COOTBETCTBHH C IJIAHOM PabOThl OMOINOTEKH.

6. 'pannubl KOMIIETEHTHOCTH YYACTHUKOB peanu3anuu [looxkeHus.

JAupexTop mKOJbI
Hupextop OY oTBeyaeT 3a OpraHu3aiuio padoThl MO CO3aHUI0 U
CBOEBPEMEHHOMY IOTOJTHEHUIO OMOIMOTEYHOTO (POHIA YICOHUKOB.
Koopnunupyet nesTenbHOCTh BCEX YYACTHUKOB JJIs peane3alnun JaHHOTO
[Tonoxenus.
OObecnieunBaeT yciaoBHS AJiA MPUOOPETEHUS, BEIBO3a, XpaHEHUS yUeOHOM
JTUTEPATYPHI.
3amecTuTenb AupexkTopa no YP
3amecturens qupektopa mo YP cobupaer nundopmanuto 06 YMK Ha cremyromuit
yaeOHbIi rof y pykoBoauteneit MO.
Exxeromgno npenocraBnser qupektopy OV cnmcok yueOHuKoB st OY Ha
cieayomuil yueOHbId roj (mocie yreep:xkaenus denepaabHOro MnepeyHs
yaeOHnkoB MunuctepcrBa O6pazoBanus PD).
[lepenaetr yTBepKACHHBIN TUPEKTOPOM MEPEUCHb YUEOHUKOB OMOIMOTEKAPIO ISt
nocieayomnero ohopmiIeHus 3akasa.
KuaccHblil pykoBOAMTEID

KiaccHsliil pykoBoauTENb 3HAKOMHUT POAUTENEH (3aKOHHBIX MPEACTABUTEIICH ) C
y4eOHO-METOJUUECKUM KOMILIEKCOM Ha HOBBIM Yy4eOHBIN rojl Ha POJUTEIBCKUX
coOpaHMsIX CBOEBPEMEHHO MH(POpMUPYET OMOIHOTEKaps O BHIOBITUM YUaIleTrocs



U3 IIKOJIBI OCYIIECTBIIACT Pa0OTy MO BOCIUTAHHIO Y YUAIIMXCS OEPEKHOTO
OTHOIIECHUS K YUeOHUKAM.

KonTponupyer Beiiady yueOHIMKOB Ha KJIaCC O OpTraHU3yeT UX BO3BpaT B
o6ubmmoreky o 30 masi.

Kontponupyet cocTosiHue ydeOHMKOB B KJIACCE U CIEUT, YTOOBI YUSOHUKHU
OBUTH OTPEMOHTHPOBAHBI M CBOEBPEMEHHO BO3BpAILIEHBI B ONOIHOTEKY.

HeceT 0TBEeTCTBEHHOCTH 33 COXPaHHOCTh YI€OHUKOB, MOTYYCHHBIX KIIACCOM.

bubsauorekapn

E>xerogHo mpoBOJUT MOHUTOPUHT COCTOSIHUSA yueOHOro ¢ponaa oudbnuoreku OY

Ha ocHoBaHMM CTTUCKOB y4E€OHHMKOB, MOyYEHHBIX OT 3aM. AHUPEKTOPA,
dopmupyeT 3aKka3, COOTBETCTBYOIMUN DeneparbHOMY MEPEUHIO0 YISOHUKOB,
yueOHbIX porpamMM OV ¢ y4eToM yKe UMEIOIINXCS Y4eOHUKOB, N3MEHEHU
YHUCIIEHHOCTH yvanuxcs, ooyyatomuxcs B OY.

Hanpagnsetcs 3aka3 B YpasieHue oOpazoBaHreM, 0(OpMIECHHBIN TIO
YCTaHOBJIICHHOMY 00pasily.

Opranusyet paboty ¢ GoHI0M yueOHUKOB, 00pabOTKy U CUCTEMaTHU3UPOBAHHOE
XpaHEeHHE; BbIJAYy 10 KjaccaM, MpHeM YYeOHHUKOB OT KIaCCOB U yUaIIHXCsl.

Benet yder noctynuBIiel yaeOHOU TuTepaTyphl (0 yCTAaHOBICHHOM IS
IIKOJIBHBIX OUOIHoTeK GopMme), o0ecredrnBaeT NPaBMIIbHOE XpaHEHHE U HECET
MaTEpPHUAJIbHYIO OTBETCTBEHHOCTH 32 COXPAHHOCTh OMOIMOTEUHOTO (hoHAa
y4eOHHUKOB.

[IpenocraBisieT aAMUHUCTPALIUU U TTEJATOTHYECKOMY KOJUIEKTUBY
uH(OpPMAIIHMIO 0 cocTaBe OMOIMOTeUHOTO (POHAA YUSOHHUKOB TI0 KJlaccaM,
COCTaBIIIET OTYETHI IO Mepe TPeOOBaHU.

Bener paboTy cOBMECTHO C KJIACCHBIMH PYKOBOJMUTEISIMU 11O BOCIIUTAHHUIO
Oepe’KHOT0 OTHOIICHHS K yUeOHOH JIuTepaType y yyaluxcs.

[IpuHrMaeM B yCTaHOBIIEHHOM TOPSIKE MEPhI K BO3MEIIEHHUIO yiepoa,
NPUYUHEHHOTO IO BUHE MOJIb30BaTENEH.

byxraarep

Benercs cTouMOCTHBIN yueT OMOIMoTedHOro (OHIA ITKOIBHBIX YICOHUKOB.
ExxeromHo mpon3BOIUT CBEPKY yueOHOTO (POHIa COBMECTHO ¢ OMOIMOTEKApEM.
CnuceiBaeT yueOHHKHU, MPULIEAIINE B HETOAHOCTb.

Poauresin (3aKOHHBIE NMPEACTABUTEH) 00y4ar0IUXCH
Ponurenu (3akOHHBIE MTPeICTaBUTENN) 00YYaIOLIUXCS, 110 JKETaHHIO,
o0ecneunBalOT pebeHKa HEOOXOUMBIMU PabOYMMHU TETPASIMU, IPOIUCIMH,
pa3IaTOYHBIMU JUIAKTHYECKUMU MaTepraiamMu, y4eOHUKaMU-TETPAISIMH,
y4eOHBIMU TTOCOOUSIMH TI0 (haKyIbTaTHBAM, CIICIKYPCaM JIJisi YCBOCHUS UMU
0011e00pa3oBaTeIbHON MPOTPaMMBbI 32 CYET COOCTBEHHBIX CPE/ICTB.
HecyTt maTepuanbHyt0 OTBETCTBEHHOCTH M BO3MELIAIOT yIIEpO MpU MOTepe HiIu
nopye yueOHUKOB B YCTAaHOBJIIEHHOM IOPSIJIKE.

Bo3sBpamator B Ou0JIMOTEKY BCe YUEOHUKH B ClTydae Mepexoja ydalerocs B
TE€UEHUHU (MJU TI0 OKOHYaHUM) y4eOHOro roja B Ipyroe o0pa3oBaTesibHOE
YUpEeKJIeHHE 10 OTUKCiIeHus pedeHka u3 OY.

Yyamuecs



VYuyamuecs 5- 9 k1accoB Moy4yarOT YYeOHUKH JIMYHO. YUaluecs HadallbHbIX
KJIACCOB MOJY4at0T YY€OHUKU OT KJIACCHOTO PYKOBOJAUTEISI. bepexkHO OTHOCATCS K
IIKOJBHBIM y4eOHHMKaM, COOIOIAl0T MpaBuia MOJIb30BaHUS YUeOHUKAMU.
OOyuaroiuecs, He CAaBUIME 32 TPOUUIBIN TOJ] YYCOHUKHU U APYTHE KHUTH,
MOJTy4aloT YYeOHUKHU B UHIUBUAYAIBHOM MOPSIAKE, TOCIE TOTO KaK BEPHYT JAOJITH
B OUOIHOTEKY.

BoBpems Bo3BpaiaoT yaeOHUKH U IPYyTHE KHUTH B 1IEJIOCTU U COXPAHHOCTH.



